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wot 'DEPARTMENT OF THE AIR FORCE .
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Ind;v;dual moblllzatlon augmentees have long been recognlzed

by the A1r Force Accounting-and Finance Center ds a.vital °

reserve personnel resource, We ‘have used them successfully
since thelprogram first started

2

: ;11 regard them as members of the “flrst str;ng team -- the
starting line-up, if you will, of, the Air Force, Accounting and
jFlnance Center.l We need them 1n every phase of our mlsslon.

- This, year we. are 1naugurat1ng a new program for- tra1n1ng these

‘people.’ Training responslbllltv for the augmentee is with his
.active duty superv;sor.- This: handbook "ir-.designed to assist
‘that supervisor-in the training-role.: It prov1des h1m with the
'tools to, become the best posslble superv1sor. v

1 urge “all MOAG superv1sors to become famlllar w1rh thls hand- .
,'book.' Through' its use the enlightened supervisor can better
- ensure that AFAFC, in time of.national- emergency, is augmented

h AFAFC tra1ned and qualified people -- réady to go to work.

§ M. KILLPA o
gAdier General, USAP , ot

m te— e e i s By A o N Y e S -~
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Introdi'ic’:tibn - Roles - Mission"; . ' 1

O ‘sram.zats.cn of the A:.r Force Reserve .
-Asst Secretary, Manpower and Reserve Affa:.rs
.Al!‘ Reserve Forces Policy S.‘omm;ttee

_Reser\'ve Resources D:.v:.s:.on, MJ.lJ.tary Personnel" '
.Center (DFMRR)

- Office, Chief of Air Force: Reserve

‘Headquarters Air Force Reserve (AFRES)

" _Air Reserve Personnel Cénter (ARPC) .-

‘Air Force:Accounting and Finance' Center (AFAFC&
AFAFC ‘Reserve Personnel ‘Section (SUMP) '

v ARPC -.ConsolJ.dated Reserve Personnel Off:.ce" '
‘(CRPO) : -

Management of AFAFC Reserve Pf"ogram

1,
2
3.
l}
-1s.

.2.
3.

+ . Alir Force Reserve Affairs Adv:.sor .

UtJ.lJ.zatJ.on of’Mob:.lJ.zatJ.on Augmentees o * |

.:.._.-- (u).

Section ‘265 (10, USC) IR

Reserve General Officers D
Suoerv:.sor s- Re*spons:.b:.l:.ty '

Manpower. Author:.zat:.ons

Ass:.gnment§ v ' :

Pomt Gaining ACthltleS for Resetvists
~Active Duty. '
(1)  Active' Duty for 'lrammg (ACDUTRA)
:(2) School Tours

(3) special Tours .’ < -,

o ) -
B

b. " Inactive Duty

(1) Inactive Duty for Tralnlng (INACDUIRA)-

(2) EcCI. Points .
(3). Other Point Gaining Acf1v1t1es
"at\t-*ci-pa-t—x-ea—ae-q-.,:re'ner* 4
- a, Retirement and Retention

b, For Retention in AFAFC MobJ.lJ.zatJ.on
Augmentee Progra’m
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_ROLES - MISSION =~ .- '. L

S
) :

Reduced expendlture by Department bf Defense has been requested bv
the President. Active forces will be reduced, result1ng in ".,.increased
rellance on the’ combat and combat support un1ts of the guard and reserves."_‘

More than ever before the Air Reserve Forces are expected ‘to; become

. an integral part of the, active force mission and each reserve superv;sor
is .the key to achieving the objectlves‘of Secretary of pefense Laird who

- -said: ", . . Reserve units and individuals of the selected reserves(wlll
be prepared to be the initial and primary source for augmentation of the
active forcesyln future emergency Cae " in 1mplementatlon of the total
force concept. S AT . R : R

Each supervisor is called to the challenge of a. greater effort o
toward utilization and tra1n1ng -of the reservist: Your wllllngness and g
effectlveness in dolng so. 1s an 1mportant element of your Job. '

v‘J

The role of the superv;sor is to train the reserv1st. As an adjunct Nt
' to training, peacetime missions. performed by the reserve’ are recogn;zed
by-products ‘that result ‘in manpower and monetary sav1ngs.
Superv1sors are urged to ‘avoid the tendency to utlllze the reserv;st e
" for mission accompllshment to-the excLuslon of training. The reservist 9
_ may bring valuable abilities from his- c1V1llan background ‘but to ‘use his -
v+ -Air .Force dity as-a mere: repetltlon of ‘eivilian: ‘tasks does not accompllsh
the objectlve of preparlng ‘that partlcular reservist for-actlve«duty. ,
He must- receive Air Force tra1n1ng in order to become effective .in the
mllltary setting. - The 1mportaneeof the rcle Qf - the SUpGPVlSOP canndt )
" be. over-emphaslzeg He is the prlmary llnk between the active forces and
the moblllzatlon augmentee. : . ,

.
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‘BART I. AIR FORCE RESERVE PROGRAM R o T "N
A. THE ‘ORGANIZATION OF THE AIR \FORCE RESERVE. “Public Law 90-168 A

was enacted 1 December 1967 and became ‘effective on 1 January 1968, o L
This law is known as the Reserve Forces Bill of, Rights and Vitalization ' AR
Act, and establishes the organization of the reserve forces 1nglud1ng ) R

~.the creation-of-an- Offlce .of ‘Air Force Reserve. . The following- chart
clearly shows-how the various Reserve functions fit' into the overall
organization of the Air Forcé. ‘The’ shaded areas 1nd1cate the key func-

S . - tions and are explalned in more-detail., - -° . - . SR A

‘e ) : ‘ ; . e T e
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1. ASST SECRETARY, MANPOWER. AND RESLRVE APPAIRS. T

B

0 v

il o The Office of the Ass1stant Secrethry of Defense ‘for Man-

" power and Reserve Affairs was created by the Réserve Forces: Bill of R;ghts_[gn;f_;,!_
:and V1tal;zatlon Act, :December 1, 1967, That office is respons;ble for:. e

the overall ' superv1s1on of manpower and reserve component affairs of the
Department of Defense. :

a

2, AIR RESERVE roncz:s POLICY COMMITTEE. B

. , The Alr Reserve Porces Pollcy Commlttee is establlshed in | AT
the 0ff1ce of the’ Secretary” of ‘Air Force and" handles major- policy matters
affect;ng reserve components. The Commlttee convenes: tw1ce a_year and )

at other t1mes as needed. L R S ‘\. Lo

3. RBSERVE RBSOURCES DIVISION MILITARY PERSONNLL CENTER " (DPMRR).
S ~ This off1ce Operates under the Deputy Chlef of Staff/Personnel..-
It executes personnel plans and programs, and superv1ses procedures appli- -
cable tq the world-wide management and administration of Air Force military
personnel. The office also identifies requ;rements and deve10ps, ‘coordi- °
‘nates, ‘and 1mplements standards, systems, policies, procedures, and actions
- for ass1gned military personnel. It-also develops, coordinates,.and dis-

f seminates instructions. and, procedures implementing pollcy guldance rece1ved

from or. through the Deputy Chlef of Staff/Personnel "HQ USAFj; it is'respon- ..
sible for actions pertaining to the standard placement of perSonnel ‘functions .

at bas ’ 1ntermed1ate and command levels. . T ok -

. \ : .
b, OPPICE CHIEP OP AIR PORCE RESERVE. S St '_~

: The Ch1ef ‘of Air Porce Réserve is the prunclpal advisor to_the
Chlef of Staff on all’ Air Porce Reserve matters and is responsible for:. .. -
Coordlnatlng all communications between ‘the Department ‘of the Air Force-: = |
and subordinate commands on Air Force Reserve matters. Developing require-~
ments for funding, equipping, manning, and ‘training of the Air Force Reserve.
Directing and supervising the functions of HQ Air Force Reserve (AFRES) and the
Air. Reserve Personnel Cepter (ARPC ), Pormulatlng, developing,-and adminis-. :
tering in concert with the Air Staff all broad plans, policies, and programs
pertaining to or affecting the Air Force Reserve. Serving as.Air Staff OPR
on matters affecting Ke overall interest of the Air Force Reserve when those
matters are not the p @ary respon51b111ty of a functlonal A1r Staff agency.‘

"'T_-i_' HE:ADQUARTE:‘§‘?\:IR‘T<J1'«:13.*‘R£;S"::er:--@rﬁtr;-s-)-“~~~--~

-

o

-

The Headquarters A1r Force Reserve is a separate Operatlng
agen.y under the Office, Chief of Air Férce Reserve’ It provides opera-
tlonal,:loglstlc, adm1n1strat1ve, and personnel support «for all USAP Reserve
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-Units and those 1nd1v1dual moblllzatlon augmenteeS assigned to AFRES
or its subord1nate units, In the event of war, national emergency,’
or. Civil- Defense emergency, it mobilizes- or orders to act1ve duty
. AFRES units and ANG unlts as appropriate.' - R :

e 6'." AIR RESERVE. PERSONNEL CENTER (ARPC). '_ I

T S The A1r Reserve Personnel Center is a separate operating
agency under.the Office, Chief of Air Force' Reserve. -Its functioms -~
1nc1ude the report1ng of strength keeplng master ‘records of reuerv1sts,
o _approving “applications for retlrement, publlshlng orders of the USAF -

T Reserve administering ARPC Reserve Poélicy Couqcll deve‘oplng po11c1es
oo '*'and plans ‘for mobilization, administratively" moblllzlng individual
VALl T peservists in event of - natlonal ‘emergency, and managlng programs asso91- L
' ated w1th tra1n1ng of 1nd1v1dual USAFR personnel. L R -

S . a.., . T. AIR TORCE ACCOUNTING AND FINANCE CENTER (AFAFC). ‘\ o

. : aManpower expanslon of AFAFC in the event of war is, prov1ded
‘e "by asslgned trained reservists. Mobilization augmentees constitute. the
Lot -treservolr.from whlch AFAFC can draw to build. up to fulL war t1me strength.

f n

.- . . . . " ~
- - .

o AFAFC RESLRVE PERSONNEL’ SECTION (SUMP). _

-

- . Thls off1ce admlnlsters Air- Force Reserve programs concern-
) ~ing moblllzatlon augmentation programs approved ‘for AFAFC in authorization,,
= - manning, and tra1n1ng documents. It also assists ARPC Conso11dated o -
":'g', . _+» Reserve Personnel Office in the malntenance of ‘the fleld personnel records‘ K

{ ,._or ‘the moblllzatlon augmentee.‘ '_ Lot o S o e
NS N ARPC - CONSOLIDATED RESERVE PERSONNEL OFFICE (CRPO). S Ca e

3

Lo : S The ARPC Ce nsolldated Reserve Personnel Offlce 1s~respons1ble
' : .for the. .personnel management of ass1gned reservists ‘at AFAEC., The CRPO
X, -.prov1des ass1gned reserv1sts with similar service as does an active CBPQ._
. AFAFC, Reserwe Personnel Section assists in the ma1ntenance of i€ld pgr- : o,
_sonnel records of the mob111zat1on augmentee%. ' . R s “

. B, MANAGEMENT OF AFA'C R§§LRVE PROGRAM S CoTs ’ - o -
1. SECTION 265 (10, usc) PR Y S
o B I A e Y =
i '“”‘*__‘“.éectlons 8033(n) 5-'265 of £ Title 1¢, United States Code, con~ P

: tain the statutory authority to establish and place on: act1ve dyty for a
period of ‘four years, officers of the Air Force Reserve and Air National .
Guard,. At major command- level these officers serve ‘the commandgr and . -
pr1nc1pal staff officers as the advisor on reserve affairs, Tﬁpv also help L e

. - “ : : . T N -~ -}_'; -
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R ' L . ST . S - -

N N S Ffdr@ulateﬁﬁoliciés,1pléns,:programs; and regulations affecting the - T
TR “size,” location, orgapizasion,.distribution, training, mobilization, . Lo
o .- : procurement, funding,’aﬁd"eqhiﬁpingvdffthg»rgser?e'compqnents. Appli-
.~ = .cable procedures and eligibility criteria are contained in AFR 45-22, .
- Section B (Air National Guard) and C (Air Force-Reserve)., . = - '

0

——

.
be

« ¢ . T+ 7 .2, AIR FORCE RESERVE ATTAIRS ADVISOR. < -
B A — e e
S : o .‘..l;)LThe'AF‘ReservéAAffaibs'Advisor serves in a. dual capacity:
e, 0, (1) as -the principal adVisor on. AF Reserve Affairs to the Commander, -

o S o and‘(2);.s;administratgyeiadvisor_df programs concerning ‘the mobiliza-
S A tion augmentees assigned to-AFAFC, ~ &« .. . I '

L8

o © 3, RESERVE GENERAL OFFICERS,". d

£_ S ;,‘AFRJQSQSQ db&ébs the "Assignmeﬁf and Promotion. of Ain]rorce_c

-  R§éerve,Geﬁeba;vOffic§q$." _AFAFC has one such’ authorization, To bé - N
I ~-eligible for consideration.for .assignment to a USAFR general officer - - ™
co ' . position, a colonel must meet the. ollowing criteria: .- - R

. ST : - Y - e
S T * .. a., Be in a ready reservée status or volunteer to accept a
.~ .. _ % . . ready reserve status. Ty I Co e

. -
"

-

L '\;_. ;f~b;; Be'at least 1. full ieéf“undgr aéefSS:' .l"

- .

c. - Possess the'aéronauticalnrating;.technicai orfprbfes-,  .

,j,‘sionalzrequirgments'spe¢ified;fo£ the position., . = N

d. ' BE available to accomplish active and inactive duty ~ - .7

‘training in 't .

?f:f:sition,' . T T AR s

s Sy, e ave completed.Air War College, IndusxriaLVqulegéjof'.ﬁi.- o
_ - the Armed Forces:, or Natipnal War ‘College in,bési@énce'orvgqrough.cdpnee;; FCR

+% ¢ spohdeénce. .. ., SR TR TINEEE OR Trongh cormenr

¢

N 'To_be’ eligible for promoticn to brigadier general, the"ihdividnalfmhgﬁ . ;

\.:-‘.-. . . L . ~’.;‘~ ' A N 3 < L (.' Lo HEI 'v
L. ey .~ 'a.. Possess current appointment.as a colonel ‘in. the Reserve
o« - of the Air Force in an:.active status, = =~ ._ . . =™ - :

N .- C b . . -~

e s

E e . b. Have'2 yeaps4promoti§n sér§i¢akas;a‘Résérve of .the Air
: ".Forcé colonel on the date the selection bdard cqusg?sﬁ‘ SR

.
A

-~ o .

Poaboo. 0 7 el Have occupiéd: an aufhopized“kiri?orce Reserve general | :~
;- .. officer position for at -least 6 months-.en the date the selection. bpard - . -
- ._copvenes, Y . Y SR ' o . -

L]




To-be’ e1lglble for promotlon to major general, the ind1v1dual must
i meet the following criteria: " S -

: a
: pOSltlon for at. lsast 6 months on. the date the selectldn ‘Board convenes.

w;th the supervisors’:

N *
o o g ot e W, @

. sonnel flle--201--at the. Reserve Personnel Section, Mllltary Perspnnel

_'1n at_least 4 of the 5. preceding. considerations’ w1th 2 of those'u belng
1.'the 2 1mmed1ately precedlng cons1deration" : : -

. ”g- *b., Have 2 years p otlon servlce as-a Reserve of the @1"‘, L]
Force brlgadler general on‘;herdﬁqe the selectlon board convenes.~4f'; ST

the 2 1mmed1ately precedlng conslderatlon..,j

'venlng date.

”5nonextended' active duty reservist of the units and fungtions to ‘which
. .assigned; they interpret .Air Force policies and object:ves o local and
T.natlonal c1v1c-serv1ce organlzatlons. - :

quality of superv1s10n determlnes ‘the state of readlness AFAFC gains™ in
the event of recall. '

s

. . IR
" .d. Be under 55 years of age at t1me of selectlon.

*+ : : - :
“4

e, Have completed the requlred tralnlng, w1thout,wa1ver,

. -
8.

< ~

[

v -

- J
’e .-

' - 2 .

O

) .

-

Possess a current appo;ntment as a brigadrer general 1n
the Reserve of the A1r Force 1n an act1ve status. o

...

o
. .«
: -
e

A~

ve occub;ed an author;zed Reserve major geﬁeral offlaer

C.

~.’

' .. >

Be under 57 years of age at the tlme of selectlon.‘f-‘

:- . "4 .-'
L. o,
d.

. .

SRS . uu

i 4‘

L es Have completedﬁthe requ1red training w;tho t wa1ver, in -

at least 4 of thes’ years precedlng conslderatlon w1th 2 of those u belng
. L] . B

© . .

o =

> : A ™ ",._
- In all cases” above "the 1ndiv1dual must have a cowpleted o

;background 1nvest1gatlon (IAW AFR 205-67 w1th1n 5 years.of the board con-;;

t .
¢

N . R .
) . . . L
o . ’

[ ws,

These key.reservlsts ‘'serve as management Jialson w1th the

.~

) & -\ .
SUPERVISOR é RESPONQIBILITY._ 4

°

~

The: slngle most 1mportant management responsxbyllty rests -
He is-the only’ coqtlnulng gpntact of.’a face-to-face

‘nature the command has with its: augmentees. It naturally follows that .the

.' "" FORE YR I

.o .,

o

' : The AFAFC Commandea.}ae req:a s L all
a-eque-xa-t A-ws.t-‘ sha-reserve office: i assligied o giTéiy &1
to know tne ofricer and evaluate him objectively. Study, h;s fleld per- v

irectors"Becomef-

LW &
awihat

Division (SUHP), to. obtain a profile of the offlcer s educatianpy Clellan
occupat;bn, and- h1s future ootentlallty to AFAFC, -°® | .
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. . ) . . v . fon . . . 3 .. . P . / } )
4 PR ' - You, the ‘supérvisor ‘of an AFAFC augmenteé, have the same ' : \
. - - responslblllty. Thls can be accompllshed only if you: .. :
T - - a, ‘'Establish standards of frequency of tralnlng, notifica- !
e, - - . tion of lead time for tralnlng, and performance of tralnlng.

) . b. ‘Develop a meanlngful detalled progresslve tra1n1ng

o program, and ‘adhere to,same, Refer to AFAFCR us-l 1 March 1972, for
u1dance. - . S T : .
g V o o - .’J . M . . . 2 ]

- : . Keep adeouate records and ‘accounts of-the reserblst s o7

: - X accompllshments and progress. This may be done by requiring the reserv-
Too / ist to submit -a brief wiitten statement of training accompllshment after ‘
- n each tra1n1ng session., /,//9' ~ - .

o de Evalufte at regilar i ervals the tra1n1ng needs of the’
I reservxst and modlgy the prol Sted training accordlngly.

- .

. e. Take the initiative.and call upon the. reservist to assist .

v when special. pro]ects are launched where his skllls would be useful.,ub*.
;.z.w - "- ' . B e ) . . , '.,,.

' ‘ : . The Reserve Personnel Newsletter, to be publlshed monthly,

. ~ w1ll contain the latest developments in the reserve program, It will

- supplement this material and serve ag an aid to the supervisor in accom-

pllshlng his responsibilities in the -reserve program, >

-

) g

.. C. UTILIZAI‘ION OF MOBILIZATION’,AUGMENTEES._ L,
. . ¢ - 5 .

Y

o
: S B MANPOWER . AUTHORIZATIONS

. = e !anpower authorlzatlons are developed by the submlsslon of
e . a request by the director through channels-to the hanpower and Organiza--
Lo tion Division,| Comptroller (ACZ), Bagically:the request must satisfy the
o - ’ requirement that, operating in a mobijlization env1ronment, the active ‘
- - - force doées not have the capablllty wiyhin its own authorization to operate o
‘ on a igstalned basls without augment ,1on. . - 3
) T ' . .
v [ 2&81@% " -~ - v
s A, » Generally speaking, AFAFC is tra1n1ng only one kind - of reser- '
. _ « vist--voluntary. ' This category consists of prior servicé personnel who
do not have a.military sérvice 'obligation- and who volunteer for a ready
3 . reserve assignment.. An individual seeking - reserve asslgnment must meet PR
B the follow1ng requirements:, .

13

- S a. His rank must not exceed that authorized for the vacant

position, i .o

)

= . i - -, - t IS




‘ L T , b, He must possess the appropriate AFSC for that career
Yoo : . field, and o Do - . : .o .
o : : N ’ ' v

. . wer. . . . . ' *
‘ _ . c., He must have a satisfactory current physical examina- -

T tion, = o I "' o . )

- -

. ' In sofe sens;t;ve areés, the appllcant may be requ;red to '
' < have a rarticular securlty clearance or a personal rellablllty cert1f1ca-
tion, < . . L

3& POINT CAINING ACTIVITIES FOR RESERVISTS

a. Actlve Duty.

(1) Active Duty,for Tra1n1ng»(ACDUTRA) AFM 35-3,
chapter 17, prov1des guidance. As well as receiving full pay and allow-
ances, ‘a reservist on his -anpual active’ duty training tour earns active
duty retirement points ‘toward retirement credit. A reservist must attain
20 ‘good" years to qualify for retirement. His retirement pay starts when he’
®eaches age 60, His retirement pay is substantlally less than those who
retire under Category l:-retirement and is based on ‘length, of service,

T b number of active duty points, and number ofncredltable inactive d

-

nts.
. _ ' A reserv;st may not Derform more than one active duty
tour in any ome fiscal year. ,The, usual tour is for, ‘12 days of active duty.
L : Tours start on Monday and terminate on Friday. Tours.are not authorlzed
C . for periods that include a legal holiday. .

v . : : . 3
v i .

-

(2) School Tours, Under present pclicy school tours of , ) .
at least nine academic days may be performed in lieu of the active duty '
. tour, Air Force may authorize a school tour in addition to ACDUTRA\if the

J , request for waiver is completely Justlfled. .The request for waiver hould
. ) be based on whether (a) the school will add to the success of the active
. : st du training assignments or (b) whether the reservist is needed by the

-active duty section to perform an important project,. School tours of more
than five-academic days are not authorized more than once‘in any thrge

2 L fiscal year “period. Major commands may authorize exceptions undep~the ﬁro- -
} ‘visions of ArM 35-3, . . : . 1 i

. (3) Special Tours. (To suppcrt unusual requirement of .
" the Air Force,) Speclal tours are for convenience of the Government and :
must be programmed in advance to meet temporary critical. emergency active . .

S force requirements beyond the personnel capacity of the active force. |, .

: Coes Speclal tours for training may be’ author;zed (not to exceed 90 days) when -

. "a reserve member needs training in his mobilization position to perform '

o o effectlvely as a member of his unit, or' in direct support, of a reserve g . -~

R tralnlng program.

- .




k"

b. Inactlve Duty.

.+ (1) Inactive Duty for Tralnlng (INACDUTRA). One point
is earned for each four hours of inactive duty training. A total of two
poxnts is earned when a mobilization augmentee ‘trains eight hours or more
in any one day. Points for retirement are awarded to reserv1sts for
part1c1patlon in reserve tralnlng. -

-
.

(2) ECI Points. Credit for corresponden¢e courses is
given on- the basis of one point for each.three credit hours satlsfactorlly
completed.__Points.can.be awarded to officers. only if the courses: are
above precommissioning and 1ndoctr1nat10n level, . ;

»
" (3)  Other Point Galnlng Act1v1t1es. AFM 35-3, chapter
20, lists many ways .a reservist may gain inactive duty points, such as
recrultlng, group tralnlng of mobilization augmentees when the tralnlng
is a paﬁt of thelr 0JT program, and many others. , . -

-

4, PARTICIPATION REQUIREMENTS.

- a. Retirement and,R tentlon. The goal, as well as obllga-":;
- tion of each reserv1st, is to complete "'good years" toward retention and .
retirement in the active reserve program,, A retxrement/retentlon year
by definition is” the date 2.person attains reserve status, or date of
latest return to active status, and ends- the day before the anniversary:
of such date., The retirement/retentidn year and the fiscal year do not
necessarily coincide, Minimum requirement of a ret1rement/retent10n :
year is.50 points, not less than 35 of which 'must be earned., Inactive
Duty for Training and Annual Active Duty for Training, corre3pondence
Eourses, etc.; are metbods of earping these points. For each successful
ret1rement/retent10n year completed, gratuitous points are awarded the
reservist on a prorated basis up to a total of 15 per year, To qualify
for retlrement pay, a reservist must vau1re 20 "good years, "

- b.- ForvRetention inlAFAFC Mobilization Augmentee Program.
- All reservists assigned to AFAFC are Category "B" reservists., Require-
ments for retention in the Moblllzatlon Augmentee Program are as follows:

. (l) ACDUTRA., Reserv;sts must perform a short tour of
not less than 12 days each fiscal. ryear and within the ret1rement/retent10n
year (see 3a(2) and (3)). -. o .

(2) INACDUTRA, Inactive duty points are earned at the
rate of one point for each four full hours of training, Category B
members must earn 24 inactive duty points per ret1rement/retentlon year.
Only four points per month may be credited for pay purposes and.twelve’
points may be credited for pay each six months, All otheér points earned
are for credit only. An example of a "good" retlrement/retentlon year in
the MOAG program is: <« 7




. . o 12 Inactlve duty xralnlng days 24 points
. . : . .12 Active.duty days - ‘ : : 12 points
i ' ' Gratu;tous points (for part;c;patlon) - 15 points
TOTAL .- . 51 points _ X :
~ . \ . o ]
Add;t;onal man-days or: act;ve duty,tralnlng po;nts may be obtained by the . s
reservist for conferences,: special projects, seminars, etc., when author- )
- 'ized within AFAFC budgetary capabllltles. A comblnatlon of not more tharr B

- 365 inactive and active duty points may be earned in any one year. No
more than 60 ihactive duty points may be ‘credited for retlrément inf any
_ one retlrement/retentlon year, . However, the ‘additional ifiactive duty
- points earned indicate interest-'and part;c;pat;on that certainly could .
: ' vlnfluence promot;on boards ,.” ' -

LY
. . .

. VI .

K ' o (3) Other - Excuses: ‘Reservists assigned’ to AFAFC must -

: \ perform their inactive duty tralnlng each monthy. unless’ excused by the super- )

S . ¢ ‘visor or other arrangements are made. If an assigned reserv;st ‘fails to - et
perform his inactive duty two consecutive months without being excused by
the supervisor, a written report is submitted to the Chief, Military Per-

.- } sonnel ‘Division;- he 1nst1tutes disciplinary action against the reservist.

o : . TWwo consecutive inexcused absences are grounds for discharge from the MOAG

o . " ‘Program for lack of interest.

v ‘ 4
Coe

(4) Medical Exam;nat;on. ‘Reservists in the Ready Reserve
- : must meet physical requirements on the same schedule as active duty per-.
' sonnel (AFM 160-1). Failure to do. so subjects the reservist to reassign- . o
ment or discharge. . Requirements are mandatory to ensupe reservist will be : -
. physically qualified to perform in any theater of operation if recalled to "
s v active duty. Physical examinations are given at spec;fled ages. They must
' be completed within eight months precedirg the - g1ven blrthday. No waivers - : .
.are perm1tted on th;s reoulrement.

we®

. , _ : T "~ (S5) General Military Training, AFM 50-15. ‘A reservist
~ is responslble for General Mil;tarygTralnlng (GHT) requirements the same *
_ as active duty personnel. He must take the GMT tests annually in accord-
P ' .ance with AFM-50-15, This is accomplished during the General Military Train-
' ing meetings which are held one Saturday eac:Fquarter. The MOAG training
officer is. responsible for enforcing the requirements of AFM 50-15, AFAFC -
Regulat;on 45-1, MOAG Training Program, 1 March 1972, will be used in con=- *
Junctlon with th;s handbook. _ R . '

: : (6) M;llt_gy Bearlng. The reservist must be as much a
_— T professlonal ‘military man as his active duty counterpart. He must meet
v - ." the same professional military réquirements both in personal grooming. and
dress -as the full time airman or officer. He .should render and demand the
- courtesy and respect due the rahk and position he. is filling. His_ attitude
R ~ should show personal pride and make him strive for excellence in h;s job
: performance. He should at all times set an example of prof;c;enCy, courtesy,
and personal- groom1ng 80 as to 'influence "regulars" to regard him w;th
esteem.

. 11 -




‘must be earned in the assigned position. Failure to'earn the requ;red

_ndlrects th= individual Be reasslgned to ARPC for dlscharge/retlrement actlon.

_calling for the next. hlgher grade, and he has been- asslgned to the position : o

: \
K4 . . :
. ]

,C* General Offlcers. ‘The part;c;patlon of general officers l' B
is much more stringent than other reservists., Reserve generals must earn o
a minimum of 35 points (not includipg gratuitous po;nts) and 24 of these

points results in reassignment from the position. .Only HQ USAF may excuse .

a Reserve general from any part ‘of his active or inactive duty. A request

for waiver .must originate: with the reservist and be forwarded through - -
channels pursuant .to -the. provkslons of AFM 85-3, paragraph 7. oo i .

”~
) B . L e

} .
5. REASSIGNHLNTS.

: .a., .Mandatory Retirement. The dlrectlon for this reasslgnment
emanates from the Air ! eserve Personnel Center (ARPC). S

3 4
.

b. Medical Dlsgpallflcatlon.. The Surgeon s Office, .ARPC,

. ) o Voluntarv Request for Reassi nment. Thls is a reassignment
resulting vhen the inaividual initiates a request for reasslgnment (AF, Form

1288, "Application for Reserve Asslgnment") i _
» . .

. 6, DROMOTIONS=OFFICERS. - . T

c .
v

(1) " Unit Vacanei. Th1s program permlts an officer to -

. be, ‘considered’ for promotion to the next higher grade without attaining the
- pequired- total federal commission service datej ‘but he mus t have t1me in

grade as follows. (AFM- 35«3, chapter 23) R )
\ Promot;on To " . ) v Years of Promotion Serv;ce ;'
. Captain ' - a | . 2 0 D '
: : . L -, R .t
Major ' | S : b N
'ﬁt Cdlonel’ ' ' e . ;- : : y . \ . 7 .-
\s ‘, - . ‘,. , . : ° -t R . ..' =
The above conslderation is possible only if he 1is the 1ncumbent in a posltlon

~

. At

Lo
-




: - - S Y
for at least one year, The Reserve Colonel Unit Vacancy Board has been
, ‘eliminated, Those eligible for promotion consideration are considered -
- - by the overall ‘vacancy selection board which ,convenes. annually, '
.(2) Dreserve.Officers Personnel Act (ROPA),  Under this B .
. program, all Air Force Reserve Officers' records are screened annually '
: by ARPC to determine- their eligibility for promotion consideration., The
‘ "~ cpiteria for. consideration is contained in AFM 35-3, chapter 21, Basic
. qualifications for promotion consideration: are as fol]‘.ows:
3

‘ i, . . Years of Pro- - .. -~ Total Years
Promotion To ; _ -motion Sérvice : N Service

———————p—

-

. : : _Captain o . ‘ b - S 70 : ! )
. majer -, <1 S 1"

Lt Colonel - - . . Y7-1 Y S

4 . . \

BTN

) ,. To fill an overall vacancy in.the g:ja’d.e" of colonel, 'USI_\FR-, requires three - ..
@7, 7 T _ ormore years of promotion service. . B o S - CoT e
M . ) .. . . . . . ) N B .

~7. EFFECTIVENESS REPORTS.« T

. L}
. \ .,

_ ' Effectiveness reports jare required for reservists just as’ ' T
for active -duty personnél with the exception that no Airman Performance
Reports_are required.. We are concerned only with'the nénextended active
duty Reserve officer. AF Forms 77 are submitted for captains and below .
and AF Forms 707 for majors and above. In addition, the AF. Form 706 is ' o

. required on colonels, in which cases, the ""Promotion P_o‘tential"’block on
AF 707s is left unmarkedg ‘ . ' .

. ‘As in the case of active duty personnel, any effectiveness ¢, -
report resulting in "Outstafding Almost Never Equaled and Absolutely . R S A
: - Superior" must be indorsed ultimately by (1) a colonel on company. grade )
i ~ officers, (2) a general or a colonel serving as wing commander or equivalent,
- a colonel serving as vice commandér of-an air division or equivalent, a .
‘ -~ colonel serving as chief of staff of a rumbered Air Force, a GS-16 or !
: { " . higher if designated equivalent of a general officer on ‘a. field grade
&  _  i._ . officer below the rank of colonel, and (3) a general officer or a GS-16
oo or above whose duties have been designated as equivalent of a general .
! v ‘' officer on all colonels, R ' ‘
There are two occasion$ when a report is normally required:
A " a. No Report One Year. For Reservists that are in Category
b~ i B and have earned a minimum of 10 points, you must submit an appropriate
] OER. - ) . ] . _ : .

v . W

» - - R . 1
.




r.

- ./'..
- b.- Change of 'Reporting Official (CRO). Whenever the.ratee - .
or reporting official departs PCS or PCA for a tour of at least 30 days
and reservist has earned 10 points since closing date of the last OER, a

supsequent OER is required. . -

. . Ix
[} . K . .

The CBPO normaily.provides-you with a "shell" on all required

'OERs at least 30 days prior to the.end dat7/ : , . .
In cases where the reservist has attended a school tour or
seminar in line of his regular 12-day tour of duty, it is the responsi-
bility of. the reservist to obtain a "letter of evaluation"' (AF Form 77a)
from,the school or seminar. ‘In some cases'a "letter of evaludtion" written

D

by the reservist is acceptable in lieu of Form 77a,
' , Supervisors often ask for guidance on marking OERs, Too
frequently the reservist receives a lower rating than his active duty

counterpart, -Take into<consideration all factors involved.and

use your

) . ~ own good judgment,

Suspense dates must be met in order for the command

.-to meet its obligations to HQ ARPC,

Remember that the OERs are of major

\

X

“,utp foster morale and provide inceéntive through prompt public recognition

. importance when considerations are -made for assignments, reassignments,
" and promotions. ‘ L ) ’ ' .

. &

. .- If you have Eﬁy;questioné, consult AFM 36-10, chapter 6, or
~,call the Réserve Personnel Section (SUMP) at AFAFC,

8. . AWARDS AND DECORATIONS.

o

An

’Thé_Air\rorée Awards and Decorations Program was established

- of acts of exceptional bravéry, outstanding achievement, and meritorious

- service performed by -individuals, Supervisors of Reserve personnel some
-times, through oversight, fail to recommend Reserve personnel who may
qualify for'a_military‘g%;atation while participating in authorized

- periods of train 900-3, cdvering military decorations and other
forms oquﬁgc recognition, provides that members of Reserve com-

, ponents may Ke considered for all military decorations: provided the act,

. @chievement, Yor service contributes to Air Force mission or function and
- meets establikhed criteria. Acts performed by the Reserve member as a -
private citiz¢n and which are of ‘principal benefits to private citizens

i are'not to bé considefed.
¥ . -

/

.
.

A recommendation for. the award of th

e Meritorious Service

> .Medal or the Air Force Commendation Medal is -usuall

y based on'a period of _

P ;'cqmpletedrservice.
; have been clearly o

job assignment exis
Reserve personnel,

AR
.

14

AR T T v,

It ‘may also be tendered for personnel whose services
utstanding for an‘extended period (normally four years

or -more) and when no clear-cut projécted, termination date of the current

ts. These provisions are especially applicable to -
Recommendations for awards to Reserve personrel should .

be submitted in accordance with AFM 900-3, Procedures utilized for rec-’
ommendations for active duty personnel apply. Approval authority: for Air

* 3

- ]
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Force Commendanon Medals for personnel below the grade of . bm.gad:.er )

_ general is delegated to authorized commanders of Air Force orgamzatmns

in grade of bmgadler general or higher, Approval authority for Meritor-
ious Service Medals is the major commahd. or higher. ' Consult AFM 900 3 -
for specitic detalls concerning e11g1b111ty criteria and procedure.

-~

D. PAY AND ALLOWANCES.,

Active duty trammg pay for mobilization augmentees is-based

on the same pay scale as the acnve force--bas:.c pay plus ent:.tlements.

For each inactive duty training _point, the reservist receives
the equlvalent of one day base pay. For a full.day of training of 8
hours he receives "2 pomts and 2 days basic pay.
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'PART II. FORMS USLD IN MOBILIZATION AUGMENTEE PROCRAM

- The supet'wisor must ensure prOper completlon of forms requ;red for
each reservist under his supervision, Some forms are identical to those

of his active duty counterpart but all requ;re thé same dlllgence and )
COn31deratlon. _ — -

~~—

The following guidelines'pertain to the various forms by'numpqp{_ - “

AF FORM'l288 MAPPLICATION FOR RESERVE ASSIGNMBNT" )

This form must be prepared by the reservxst when applying for a

.JReserve assignment, There is no supervisory requirement until the form _ -
is forwarded for eening purposes. The information it contains will
‘assist the super fisor in determlnlng whether the appllcant is acceptable _ s
for ass;gnment. i ' e
AF FORM 1289, PLICATIONOFOR«ACTIVE,DUTY/ACTIVE DUTY TRAINING"
PART I. Completed by reservist. .- ..
_ PART 1I, The proposed. dates of training must be approved by the e
supervisor. = o ' . - e ‘ . B
’ . - o .. . . . . \
The item regarding BAS type and rate will be left blank.
The Commander, AFAFC reserves the right to determ;ne whether a reser-l
"~ vist is within commut;ng dlstance from his home or place from which he is
A ordered to duty. The Reserve Personnel Section, Military Personnel D1v1- .
sion (SUMP) is respons;ble for completing this item. . : -
AF FORM 40a, "AUTHORIZATION FOR INDIVIDUAL INACTIVE DUTX;IRAINING"<
) s
Accurate completion of AF 40a is a must. The superv;sor reviewsathe
form, giving attention to the follow;ng blocks-
1. No. Points (1 for u hours - 2 for 8 hours). )
2, 'No. Hours (Not less than 4 - not more than 8).
T 3. Ready or Standby (Always check Ready). p
- 4, Pay or Non Pay (Always check Pay). ‘ ol 4 ——f\gg\
5. Type Training (Always check TP). o ~ . .

- S
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RPN,

g

- completed,

-

- tour, whether it be an annual active duty tour or special tour, °

- 'ward it intact to SUMP for action,

’ pleted AF Forms ~to- the un;t/duty sectlon.

.1.8.. L. - L ‘. . . "‘ ) ,--I

. . , . - ¥
hY

" The authorlzlng OfflClal'lS the superv1sor “of the reserv1st.

The

certifying officer is the. mllltary or c1v1l;an who actually superv1sed

" the spec;f;c tralnlng.

Reserve Personnel Sectlon (SUMP) :is respons;ble for AF 40a., Each
reservist reports to SUMP for AF 40a upon reportlng for h1s 1nact1ve duty
training.

3
. 4

Upon completion of the inactive .duty. training, the superv;sor 1mmed1-
ately forwards the completed AF- QOa to ‘SUMP, " '.. - .

<

SUM§ 1nforms the superv1sor when there are persorme1 actions to be

The supervisor is responslble for ‘informing the reserv;st
of the requlrement. . .
WACTIVE DUTY REPORT" | - L
- Co I
.The reserv1st completes items 1 thrOUgh 10 (except item 5). .State-
ment No. 1 under item .18 is completed by the reservist when reportlng :for

DD FORM 220'

_duty and Statement No, 2 on his last day of duty, -

Items ll through 16 will be left blank.,

The superV1sor slgns item 17,

SUMP is PGSpOﬂSlble for these forms, All reservists must report to
the Reserve Personnel Section when enteéring and departlng on active duty.

AF FORM 458, "STATEMENT OF TOUR'OF DUTY"

I : Lo

This. form must be prepared when a reserV1st performs an active duty

The only
requirement for. the supervisor is to complete the certification section on
the form. -The supervisor must indicate the time and date the reservist
1n1tlally reported for duty and the time he completed the ‘tour,

AF FORMS 2095, 2096, 2097, 2098 PERSONNEL ACTION REQUESTS

» The AF Forms 2095, 2096, 2097 and 2098 are_ used to accomplish many

' personnel actions pertalnlng to reserv1sts, such as an- initial duty assign- .

ment, award or change in AFSC, change in duty title and designating an OER
reporting official. The supervisor will prepare one set of forms and for-
Copies of the.forms will not.be with-
drawn for any purpose ‘before the request has been acted upon and a-per- -
sonnel action number has been assigned, The AFAFC/CBPO will. return .the com-

.




.AF.FORM 706, - "COLONEL PROMOTION RECOMMENDATION RERORT" ’

-
]

.

AF FORMS 77 and 707 "OFFICLR EFFECTIVENEﬁS REPORTS" >

, Thls form~1s prepared o
as for active duty colonels.

ll'colonels not on EAD in the ‘same manner -
For gu;dance, consult AFM 36 -10, chapter 11,

-~

@

Y

Identlflcatlon data and dut;es data are furnished on each shell.
Any dlscrepancy or question should be refepped to

" received from the CRPO,
" the Military Personnel Division, AFAFC,

K

Item.8 witl reflect total number of days reserv1st served under report-

- ing official. In determining this number, deduct from period of superv1s;on

all tours of active duty under other than the normal reporting official

" (special task.force, special tours, etc.) for whlch letters of evaluation
have ‘been prepared :

.

GPO 841-370




